MUWHKUCTEPCTBO ITPOMBIIIUIEHHOCTY ¥ TOPTOBJIM TBEPCKO!Y OBJIACTU

TocyaapcTBeHHoe GlomKeTHOE NpodeccHOHANLHOE 00pa3oBaTe/IbHOE yUpeKIeHne
«TBepckoii kotemxk uM. A.H. Konsiesay»

IMPUKA3

JY 09 L0245 r. TBeph Ne L-te2

O6 yTBepKIECHUH NOPAIKa OPraHU3AIHH
JUYHOTO IIpUeMa IpaxaaH

B nensx obecnieuenus peau3anuy ctated 2 U 13 @DenepanbHOro 3aKOHA OT
2 mas 2006 r. N 59-®3 "O mopsgke pacCMOTpeHHs OOpalleHHi TIpaxIaH
Poccuiickoii ®enepamun”, 3akoHoM Teepckod obmactd «O HOMOIHUTENBHBIX
TapaHTHAX pealn3alliy IpaBa rpakjaH Ha oOpamieHue B TBepckoi obmactmy,

IMPUKA3BIBAIO:

1. VYrtBepmuts mpunaraeMeiii Ilopgmok opraHu3aliyd JHYHOIO IIpHEMA
rpaxias B T'BIIOY «Teepckoit komtemx uM. A.H. Korstesa» (ITpunoxenue Nel).

2. VrtBepauTs GOpMy KApTOUKH JUYHOTO npuema rpaxan (IIpmroxenue
Ne2).

3. Hacrosmuii mprKa3 BCTYMAeT B CUILY CO JHS €ro MOAIMCaHus.

4. Cekperapro aupekropa CokonoBodi M.A. 03HaKOMHTH C HaCTOAIIMM
IIPUKA30M 3aMeCTHTeNell IUpeKTopa IO HalpaBIeHHSAM paboT, PyKOBOIUTENEH
CTPYKTYPHBIX ITOIpa3ACIICHHN.

5. KoHTpOIb 3a HCIIONTHEHWEM HACTOSIIETO [IPHKa3a OCTABIIIO 38 COOOH.

HpI/IJIO)I(CHHC: KapTqua JJUYHOI'O IpHEMa I'paKJaH

H.o. nupexTOpa . E¢ppemoBa




IMpunoxenne Nel k Ilpukasy ot

«2E » 20 79

IMOPAJIOK
OPTAHM3AIIMA JIMUHOI'O ITIPUEMA I'PAXK/IAH
B I'BIIOY «Trepckoii komtexx uM. A.H. Kongesa»

I. O6mue nonoxeHust

1 JInuneni npueM rpakaan B [BIIOY «Tsepckoit kommemx uM. A.H. Kondesa»
(manee — Komremk) HPOBOAUTCS JHUPEKTOPOM, €r0 3aMECTHTENIAMH, DYKOBOIMTEILIMH
CTPYKTYPHBIX IonpasaeneHui Komnemka.

2 I'paduk nuuHOro mpHema TIpaxgaH 3amecTdTensiMu  JlUpekTopa H
PykoBoaMTEISIME TTOZipa3 ieNicHuH yTBepKaacTcs JJApeKTopoM.

3 I'papux suuHOro mpuema rIpaxgaH 3amecturensmMu  Jlupekropa H
PykoBOIHUTENSAMH TIOAPA3/eNCHAM, a TaikKe HacTosmmi 1I0psmoK mozuiexaT pasMEIICHUIO Ha
othunmansHoM caiite Kotemka B HEGOPMAIMOHHO-TENIEKOMMYHUKAIIHOHHOR CETH "Unreprer"
1 Ha MH(GOPMALIHOHHOM CTeHe B 37aHuAX Komtemxka.

I1. ITopsoK Oprauuzanyuy JIMIHOro Nprema rpax/iad Jlupexropom

4 JIvgneni mpueM rpaxnaH Jlupekropom Kojutemxa IPOBOJUTCS B IOMEMIECHHH
mpueMHO# JIEpeKTopa, PAcIONOXKeHHOH 1o anpecy: 170100, T. Teeps, Hab. Pexu Jlasypw, n.l,
KopI. 1.

II1. ITopsaok opraHu3anuy JHIHOr0 NpHEMa IpakIaH
3amecTuTenamu /Iupexropa

5 Bamectutend JIMpekTopa NPHHUMAIOT TpakAaH MO BOIPOCaM, OTHOCAIMHAMCS
HEIOCPEICTBEHHO K MX KOMIIETEHIIHH.

6 3amecTuTend JlApekTopa OCYIIECTBILIIOT JIAYHBIA IpHEM TpaxJaH ULt
PacCMOTPEHUsT apIyMEHTHPOBAHHOIO 3afBJICHHs IPaXIaH Ha PCHICHHs, paHee NPUHATHIC
PyKOBOIMTENAMH TIOAPa3 IeIeHHI Ha INYHOM IIpHEMe TPaxIaH (110 NHCEMEHHBIM oOpaImeHusM).

) 7 JIMuHELll IpHeM TpaXAaH MOXeT OBITh TakKe OpraHW30BaH IO IOPYYCHHIO
JlupexTopa (BpEMEHHO HCHOJHSIOMETo 00g3aHHOCTH JlMpeKTopa) MM COOTBETCTBYIOLICTO
3amectutens Jupexropa.

8 B xone IMYHOrO IpHEMa IPKIAHUHY MOXET OBITh OTKa3aHO B NallbHEHIIEM
paccMOTpeHHH OGpAINeHHs, eClld €My paHee OBUI JaH OTBET IO CYINECTBY IOCTABICHHBIX B
oOpalneHn: BOIIPOCOB.

9 OpraHmsalflo THYHOTO mpWeMa TIpaxgaH 3amecturemsiMd  JlupexTopa,
HOJITOTOBKY MATEPHAIIOB U 3alOJIHEHHE KapTOUYKH JIMYHOTO IpHEeMa IpaXKIaHHHa OCYINECTBILICT
3amecTHTENb JIHPEKTOPA, K KOMIETEHIIHH KOTOPOr0 OTHOCHTCS PaCCMOTPEHHE MOCTYIHBIICTO
3asBJICHUS TPAXIaHHHA.

10 Ha nuyHOM NpHeMe TIpaXkIaHWHA, IpoBommMmoM 3amectuteneM JlupekTopa,
IIPUCYTCTBYIOT, IPH HEOOXOAUMOCTH: PyKoBOAUTEb TOAPA3ASTICHHSA, K KOMICTCHIINH KOTOPOTO
OTHOCHTCS PaCCMOTPEHHE MOCTYIHBIIETO 3asBIEHHS IPKIaHUHA U CEKPETaph TUPEKTOPA.

IV. Ilopsaok OpraHA3alMy JAIHOI0 IPHEMa rPakaaH
PykoBoauTesisIMH IOApa3IeIeHHAN

11 PykoBomurend IOApasJeleHHH INPHHMMAIOT TpaXJaH II0  BOIPOCaM,
OTHOCSIIUMCS HEITOCPEACTBEHHO K HX KOMIIETCHIIHH.

12  OpraHu3alHIO JIMYHOrO IIpHeMa IpaxJaHHHa PyKOBOAUTEIAMH MOApa3JIeICHUH,
HOITOTOBKY MaTepHAJIOB U 3al0JHEeHHE KapTOUKH JIMYHOIO IpUeMa IPAKIAHUHA, OCYIIECTBIACT
PyKOBOIUTEND IOAPA3AEICHHUS KOTOPOTO IPOBOMT JIMYHbIA IPHEM IDaKIaHHHA.

13 B cmy4ae, eciu B OOpallleHHH COAEPXKATCA BOIPOCHL, PEINEHHE KOTOPBIX HE



BXOIMT B KomreTeHIuIo Kojremka, TpakaaHiHy JacTcs pa3biICHEHHE, Kya U B KaKOM IODAIKE
eMy CIleyeT 0OpaTHTHCS.

14 B cuaydae rpyboro, arpecCHBHOTO IIOBEJICHHS TPKIAHMHA JIUYHBIA IIPHEM
npekpamaercs, 0 deM COTpYIHHKOM JENaeTcs 3allich B KapTOYKE JIMYHOTO IIpHeMa
rpaXIaHUHA.

15 TIluceMmeHHOe obpalmeHHe TpaXKIaHWHA, NPHHATOE B XOJAE JIMYHOIO IPHUEMA,
TIO/UIEKUT PETHCTPAIME M PACCMOTPEHHIO B IOPSIKE, YCTaHOBIEHHOM DeepalbHbIM 3aKOHOM
or 2 masg 2006 r. N 59-®3 "O mopsmxe paccMOTpeHHsi oOpameHuE rpaxmad PocCHACKOH
Oeneparun’.

16 Ha obpameHHSX TIpaX[aH, NOJAHHBIX Ha IH4YHOM mpueme, COTpyIHEKOM
CTaBUTCA OTMETKA "C TUYHOTO IpHeMa’.

V1. ®yHKIUH ceKpeTaps JHPEKTopa

17. Cekperaph AHPEKTOPA BBIMOIHIET CIEAYIOMHE (yHKIHH:

a)  TIPeNOCTaBIAET IPaXJaHaM CIIPABOYHYIO MH(GOPMAIMIO U JIaeT PashiCHCHUS IO
BOIIPOCaM, OTHECEHHBIM K KommeTeHmuu Komnemka,

6) KOHTPOJHPYET COOMIONCHHE IOpAAKA M CPOKOB PACCMOTPEHHS CTPYKTYPHBIMH
nozpasaeneHuaMu Kolrepka HANPABIEHHBIX B MX aJpeC MHCBMEHHBIX obparieHni rpakaaH,
IPUHSTHIX B X0 JIMTYHOTO IIPHEMa;

B)  OCYIIECTRISET IIPHeM, PEruCTPAalUi0 U KOHTPONb IMCBMEHHBIX 3aABIICHUH
IpaK/IaH Ha JIMYHbIA TIpreM K 3amectareiaM JlupexTopa H PyKoBOANTEILAM MOAPas/IeNIeHHMH;

r) [OATrOTABNMBAET W HANpABISET Ha yTBepxseHue Jlupekropy rpadux npuema
rpaxcian 3amectuTensivu Jlupextopa 1 PykoBomuTensamMu noapasneeHuH;

[Mpumoxenue Nel
K [Topsaxy opraHu3allvy JIAIHOTO
mpueMa rpaxaas

T'PA®UK ITPUEMA I'PAXKIIAH
110 JHYHEIM BOIIPOcaM B 00pa30BaTe/ILHOM OPraHU3alliA IPOBOIUTCH

o cJaeayonmeMy rpagpuky

®Huo J0JKHOCTD Bpems npuemMa
ypxan HupexTop ITo peaBapUTENbHOR
Annpelt AnexcaHIpoBHY 3aIIMCH, IO COIIACOBAHMIO
BPEMEHH U JIaTEL
Kyxonmosa Enena JupexTop dunmmana Ort. ITorenenpHUK
AHaronbeBHA CenmxapoBo 09:00 - 10:00
' (110 TIpeIBapUTEILHOM
3aITHCH)
Edpemora 3aMecTHTENh JUPEKTOpa ITorenenbHUK
Onecst AHaTOIBEBHA o OB 09:00 - 10:00
(110 TpeBapUTENBHOM
3aIIHCH)
Jlykuna 3aMecTHTENb JUPEKTOPA Bropauxk
Haranps CepreeBHa mo YP 09:00 - 10:00
MuTtbkuH 3aMecTHTEND JUPEKTOPA Cpena
Cepreit HukomaeBud mo AXY u BOII 09:00 - 10:00
Tumodeena Banepus CoBeTHHK JTUPEKTOpA IO YetBepr
BnagumupoBHa BOCIIMTAHMIO M B3aUMOJIECHCTBHIO C 09:00 - 10:00
JETCKUMHU OOIMECTBEHHBIMHU
00beTMHEHUAMU
BeIXoHEBIE ¥ TIPa3THUIHBIE JHY - IPHEMa HET




